[image: image1.emf]UNIVERSITY OF SARGODHA
FEE REFUND FORM (All Categories except Kinship)
Name of Student _____________________________ Father’s Name ______________________
Department _______________________________ Class _______________________________
Semester ______ Roll. No _______ Regular/Self Support ___________ Session _____________

STUDENT REQUEST
SUBJECT 
__________________________________________________________________
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Date: ___________________




Signature _____________________

Remarks by Head of Department



Only In Case of Leaving of University / Department 
Date of Commencement of classes ________________ 
Date of cancellation of admission _________________ 

     Signature & Stamp (HOD)
For Treasurer Office Only

Refund of ________________________________________________________________Due to ____________________________________Total Fee _________ Tuition Fee ______________ Refundable Amount______________Register No ______________ Page No _______________ 

______________






___________________
Dealing Assistant






Admin Officer
 (Income)


  Attach Following Documents
	Sr. #
	Categories
	Required Documents

	1
	Hafiz-e-Quran
	1.  Fee Paid Challan Form   
2.  Degree of Hafiz-e-Quran

3.  Hafiz-e-Quran Test Certificate  

	2
	Sports Base
	1. Fee Paid Challan Form  
2. Approval/ Notification of fee concession 

	3
	Disable Students
	1. Copy of Fee Paid Challan Form 
2. Disability Certificate
3. Copy of  NIC/Form B. 

	4
	University of Employees/Spouse/Children
	1. Fee Paid Challan Form  
2. Appointment Order/Joining Report/CNIC/Form B & Copy of Nikkah (In Case of Spouse)

	5
	Balochistan Students
	1. Fee Paid Challan Form  
2. Domicile/CNIC/Form B

	6
	Curricular Activities
	1. Fee Paid Challan Form  
2. Approval Notification of fee concession.

	7
	Special Cases
	1. Fee Paid Challan Form  
2.  Approval of Fee Concession  
3. Approval of Fee Refund 

	8
	In case of leaving the university/ department/cancellation of admission (Only New admission)
	1. Fee Paid Challan Form  
2. Contact No. 
3. Postal Address. 
4. Copy of NIC/Form B

	9
	Others (If any)
	1. Fee Paid Challan Form  
2. Approval Notification of fee concession.


Note:
Incomplete cases shall not be entertained.
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